PECITYBJIMKA JATECTAH MO I'OorPO/] XACABIOPT
MYHULUIIAJIBHOE KA3EHHOE YYPEXXKJEHUE

CrnopTHUBHa# 1IKO0JIa OJIMMIUKCKOrOo pe3epBa IO BOKCY

INTPUKA3

OT « » 2020r. Ne
r.XacaBpT

0 Mepax o He,ONYLIEHUIO

COCTaBJIeHUS HeOpUIUAIbHOU

OTYETHOCTH U UCIO0JIb30BaAHUS

noAAe/bHbIX JOKYMEHTOB

B MKY CHIOP I10 BOKCY

C nesibI0 HeJONyLEHUS COCTaBJIeHUsI HeOPUIUATbHOMU OTYETHOCTH U
HUCI0JIb30BaHUA NoAAeNbHBIX JOKYMEeHTOB B MKY «CIIOP I1O BOKCY»
B COOTBETCTBHMM CO cTtaThell 13.3 denepanbHOro 3akoHa ot 25.12.2008
Ne 273-®3 «O npoTUBOJeICTBMM KOPPYILUU»

[TPUKA3BIBAIO:

1.YcTaHOBUTH NepCOHA/IbHYI0 OTBETCTBEHHOCTb paboTHHKOB MKY «CIIOP no 60okcy» 3a
cocTaBjieHHe HeoPUIHUa/TbHOM OTYETHOCTH U UCI0JIb30BaHUS MO/Jle/IbHBIX IOKYMEHTOB, B Ub1
JIOJDKHOCTHBIEe 00513aHHOCTH BXOJUT MOJATrOTOBKA, COCTaBJIEHME, IPe/iCTaB/JIeHUe, HallpaBJleHne
OTYETHOCTU U UHBIX JOKYMEHTOB JONOJHUTEJbHOT0 00pa30BaTe/IbHOI0 yUPeXIeHUS.
2.0TBeTCTBEHHBIM 3a BeJleHHe JOKYMeHTal U1 OCYLeCTBJIATh NOCTOSTHHOE NIPOBe/leHue IPOBEPOK
Ha npeAMeT MOJJIMHHOCTHY JJOKYMEeHTOB, 00pa3yoIuxcs B KypUpyeMbIX UMU cpepax
JleITeJIbHOCTH.

3.Ilpu npoBeieHUH IPOBEPOK YUUTHIBATH, YTO MOAJTUHHOCTD JOKYMEHTOB YCTaHAaBJIUBAETCS
IyTeM IPOBEPKU peaJbHOCTU UMEIOLUXCSA B HUX NOANKCEN JOKHOCTHBIX JIUL U COOTBETCTBHUA
COCTaBJIEHUS JOKYMEHTOB aTaM OTPaXKeHHs B HUX ollepali, UHPopMaLuu, ¢akToB U T.A. [Ipu
YTEeHUHU JOKYMEHTOB, I0CJIe YCTAHOBJIEHUS UX TOJJIMHHOCTH, IPOBEPATH JOKYMEHTHI 10
CYLIEeCTBY, TO €CTb C TOYKU 3pEHUs JOCTOBEPHOCTH, 3aKOHHOCTH OTPAKEHHBIX B HUX
X035IMCTBEHHBIX onepauuy, MiHpopmanuu, paktax u T. 4. JJoCTOBEpHOCTb ONepalum,
3apUMKCUPOBAHHBIX B JOKYMEHTaX, IpOBepseTCcA U3yUYeHHeM 3TUX U B3aMMOCBS3aHHbIX C HUMU
JIOKyMEHTOB, OIIPOCOM COOTBETCTBYIOUIMX J0/HKHOCTHBIX JIML, OCMOTPOM O0O'bEKTOB B HAType U T.J,.
3aKOHHOCTb OTPAXKEHHBIX B JOKYMEHTaX onepalyil yCTaHaBJUBaEeTCs MyTeM NPOBEPKHU UX
COOTBETCTBHUS 1€ CTBYIOLEMY 3aKOHO/ATENbCTRY.

4. OTBETCTBEHHbIM 3a BeJleHHe JJOKyMeHTAallMU IPHY BbISIBJIEHUU PAKTOB UCI0JIb30BaHUS
noJ/le/IbHBbIX IOKYMEHTOB He3aMeIIMTeIbHO UHPopMUpoBaTh Aupektopa CIIOP no 60kcy.

5. 03HakoMuUTb paboTHUKOB MKY «CILIOP no 60kcy» ¢ HACTOSILUM IPUKA30M.

6. KoHTpoJib 32 HCNIOJIHEHUEM NIPYKa3a OCTaBJISAI0 32 COOOM.

JupekTtop CHIOP no 6okcy [oiiny6ues M.3.



YTBEPX/AIO:

Jupexktop MKY «CIIOP no 60kcy»

[Ipukas Ne oT 2020r.
[oiiny6ues M.3.

INOJIOKEHHUE
O MEPAX HEJIONYIEHUSA COCTABJIEHUS HEO®UIIUATBHOM OTYETHOCTH
U UCIT0JIb3OBAHUA NTOAAEJ/IBHBIX JOKYMEHTOB
B MYHULIUIIAJIbHOM KASEHHOM YYPEXK/IEHNHA
«CITOPTUBHAS IIKOJIA OJIMMITUMCKOI' O PE3EPBA I10 BOKCY»
I''XACABIOPT
PECITYBJ/IUKA JATECTAH.

r.XacaBopT



1.1.Hacrosamee Ilos10’)keHHe pa3paGoOTaHO B LeJIAX HEAONYLeHUsI COCTAaBJIEHUS
HeoPUIUA/IbHON OTYETHOCTH U MCNIOJIb30BAHUSA NOAAE/IbHBIX JOKYMEHTOB B
MynununansHoMm KazéHHoMm YupexaeHnuu «CnopTuBHasa MIKOJIa
OJIMMIIMIACKOTO pe3epBa Mo 60Kcy» (aajee - YupexxaeHue), B COOTBETCTBUHU CO
cratbeil 13.3 degepasbHOro 3aKoHa ot 25 gekaopst 2008 roga Ne 273-93

«0 NpOTUBOAENCTBUU KOPPYILUU».

B ciiyyae usmeHeHuUs 3aKOHoAaTe/IbCTBa Poccuiickonn Peaepanuu,
peryjMpymouiero cojgep:xxanue Hactosuero [los1oxeHus:, B Hero BHOCATCA
COOTBETCTBYIOLIME NONPAaBKU U AOINOJIHEHUA.

1.2.0T4eT - 3TO NUCbMEHHOE UJIM YCTHOE COO0LIeHH e 10 KOHKPETHOMY
BOIIPOCY, KOTOpPOE OCHOBAHO HAa AOKYMEHTA/IbHbIX JJaHHbIX.

1.3. «/loOKyMeHT» - JOKYMEHT, CO3JaHHbI! IroCyJapCTBEHHbIM OPraHOM,
OpraHoM MeCTHOT'0 CaMOYyIpaBJIeHUs, WPUAUYECKUM UJIN GU3INYECKUM JIUI0M,
0pOpMJIEeHHbI! B YCTAHOBJIECHHOM NOPAJAKe U BKJIIYEHHbIN B
AOKYMEHTO0O00OPOT.

1.3. «/loKkyMeHTUpOBaHHE» - pUKcaLusa MHPOpPMaLM1 HA MaTepUaJIbHbIX
HOCHUTEJISIX B yCTAaHOBJIEHHOM NMOPsJKe;

1.4.110A/IMHHOCTb AOKYMEHTOB YCTAaHABJIMBAETCS NMMyTEM IIPOBEPKU
NOAJJMHHOCTH NOANMCEN JOKHOCTHBIX JIUL, U COOTBETCTBUA COCTABJIEHUS
AOKYMEHTOB JlaTaM OTPakeHHUs B HUX onepauui, uHpopmauuu, akKToB U.T.JA,.

2.1Topsinok neiicTBHII MPH O0OHAPY’KEHHH UCIOJIb30BAHUSA NMOA/IeIbHBIX JOKYMEHTOB
U COCTABJICHUS HEOPHUIIUATBLHON OTYETHOCTH

2.1.1lpu 06HapyKeHUHU COCTaBJIeHUSA HeOPUIMA/IbHOU OTYETHOCTHU
AO/DKHOCTHBIE JIMIA, B YbHY IIOJIHOMOYHUA B COOTBETCTBUH C JO/KHOCTHBIMU
003aHHOCTAMHU BXOAUT MOATrOTOBKA, COCTaBJ/IeHUE, IpeACcTaB/IeHHe U
HanpasBJIeHHMe OTYETHOCTHU HEeCyT IepPCOHA/IbHYI0 OTBETCTBEHHOCTD 3a
cocTaB/ieHHe HeoPpUIMATbHON OTYETHOCTU U UCN0JIb30BaHUA MO eJ1bHbIX
AOKYMEHTOB,
2.2.10JI>KHOCTHOMY JIMLY, OTBETCTBEHHOMY 3a COCTaBJIeHHEe JOKYMEHTOB I10
CBOEMY HallpaBJIEHUIO JeATeJ1bHOCTH, HE00X0JUMO BECTH HelloCcpeJCTBEHHbIU
KOHTPOJIb M PeryJIAIpHO OCYLIeCTBJIATH IPOBeeH e IPOBEPOK Ha nNpeaMeT
NOAJJMHHOCTH AOKYMEHTOB, 00pPa3yLIUXCA Y CIeHaJTMCTOB (PAaGOTHUKORB)
Y4ypexaeHud, HAXOAALMUXCA Y HEro B NIpsAMOM NOAYUHEHUH.
2.3.Ilpu npoBegeHVHU NPOBEPOK YYUTHIBATD, YTO NOAJIUHHOCTH JOKYMEHTOB
yCTAaHABJIMBAETCS NyTeM NPOBEPKU pea/IbHOCTH UMEWILUXCA B HUX NoANUCeN
AO/DKHOCTHBIX JIML, U COOTBETCTBUSA COCTaBJIeHUA JOKYMEHTOB JaTaM
OTpakeHM s B HUX onepanuu, uHopMauuu, aKToB U T.JA,.
IIp1 YTEeHUHU JOKYMEHTOB, [10CJIe YCTAHOBJIEHUA UX NOAJIMHHOCTH, IPOBEPAThH
AOKYMEHTBI 110 CYLLeCTBY, TO €CTh C TOYKH 3peHUs JOCTOBEPHOCTH, 3aKOHHOCTH
OTpa>KEeHHbIX B HUX X031 CTBEHHBIX onepanui, uHopmauuu, paKrax 4 T. .



2.4. locTOBepHOCTb onepanui, 3apuMKCUPOBAHHBIX B JOKYMEHTAX,
npoBepseTca u3y4yeHueM 3TUX U B3aUMOCBA3aHHBIX C HUMU JOKYMEHTOB,
ONMPOCOM COOTBETCTBYIOIUX AO/HKHOCTHBIX JIUL, OCMOTPOM OGBbEKTOB B HAaType
U T.[. 3aKOHHOCTb OTPaKE€HHbIX B JJOKYMEHTAaX onepauui yCTaHaBJIMBAaETCA
MyTeM INPOBEPKHU UX COOTBETCTBUS A€M CTBYIOLEMY 3aKOHOAaTe/1bCTRBY.
2.5.IIpu BbIsABJIEHUHM (PAKTOB MCII0JIb30BaHUA NOA4e/IbHBIX JOKYMEHTOB
He3aMe/JIUTe/IbHO HHPOPMUPOBATh AUPEKTOPA YUpeK/eHHUs, a TAKKe
NPUHATHh COOTBETCTBYIOLIME Mephl 110 HEAONMYLIEHUI0 COCTaBJ/IeHUS
HeopULMA/IBHON OTYETHOCTHU U MCII0JIb30BaHUS NOAAE/IbHBIX JOKYMEHTOB.

3.3aka0unTe/IbHASA YaCTh
3.1.i3MeHeHMA U AonoIHeHUA K [10o102keHH10 0 Mepax HeJoNylLeHUs
COCTaBJIeHUS HeOPUIIMA/IBHOU OTYETHOCTH U MCII0JIb30BaHUS MO Je/IbHBIX
AOKYMeHTOB B MyHunMnajibHOM KazeHHOM YupexxaeHUuHn
«CrnopTUBHAas MIKOJIa OJIMMIIMIACKOrO pe3epBa 10 O0KCY» YTBEPXKAAKTCA
NMPUKA30M 110 YYpeKAEeHUIO.
3.2.Cpok geicrBus gaHHOTrO [loJ102keHHU s He OrpaHUYEH.
3.3.Hacrosawmee Ilos10kxeHr e MOXKET OBITb OTMEHEHO TOJIBKO pelleHueM
AHAPEKTOpa yYpeKJeHHUs.
3.4.Hacrosawee [los10:xeHre BCTynaeT B CUJIy C MOMEHTA ero yTBepKAeHus U
AEeHCTByeT 6eCCPOYHO.
3.5.C TekcToM HacroAwero [lo10:xeHusa padOTHUKM YUpeKAeHus],
HeIoCpPeACTBEHHO OCYIeCTBJIAIIINE JeATeJTbHOCTb 110 COCTaBJICHUI0
AOKYMEHTAaIMH, a TaKXKe J0/LKHOCTHBIe JIMIA, OTBevyalolye 3a N0AroTOBKY,
COCTaBJ/IeHUe, HallpaBJ/IeHHe OTYETHOCTH J0/DKHBI OBITh 03HAKOMJIEHBI IO/,
pOCIUCH.



